Every Morning Staff Meeting

YEAR PLANNER 2020

CALENDAR

6:45 SM Updated 24/06/2020
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NSC RESULTS RELEASE
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SATURDAY

SUNDAY

13

MONDAY

Admin & Management & Staff start 8:00
SMT meeting 8h30

CLOSING DATE FOR REMARK APPLICATIONS

14

TUESDAY

All Staff reports for duty 8:30
Stafft Meeting

Subject Meeting

Fund Raiser Meeting

Prep File info to teachers

i5

WEDNESDAY

School Re-Opens

Staff Meeting 6h45

Temporary Registers

Temporary Scholar Patrol

Community Project - Old clothes, stationery, toys
Subject Tri-angles to Principal

Complete list of all learners currently in classes to office.
Indicate if learner is new.

Teachers to check if failed learners are in the right grade
and Outstanding School Fees

All learners to be instructed on school procedures as per
list.

Lockers -~ Can rent from Mrs. M. Nel

Introduce P/S & H/S Prefects to New Learners

Start of Academic Classes

Photocopy & Toilet Paper Control List

16

THURSDAY

Staff Meeting
Scholar Patrol Training




Official Patrol starting

Inventory Lists - Copies to office

New class lists available after 9hoo

Introduce Prefects

Community Project Starts - old stationary, toys and
clothes

17 | FRIDAY Staff Meeting
Copy of Text Book Control List with book number and
condition to office
Gr 10 8 11 IEB registration forms to learners
Gr 8 Orientation at School
Stafft Meeting 12hoo
18 | SATURDAY
19 | SUNDAY
20 | MONDAY SM
Foundation Phase Parent Orientation 17h30
Health & Safety Meeting Room 25 - 1t Break
Test Time Table to be Completed by Teachers. Green
Book on the Staff Room Table
21 | TUESDAY SM
New Parent Orientation Gr 4 - 11; 17h30
22 | WEDNESDAY | SM
Principal’s Meeting - St. Albans College 8ho0o
23 | THURSDAY SM
SMT Meeting
24 | FRIDAY SM
Staff Meeting 12h00
25 | SATURDAY
26 | SUNDAY
27 | MONDAY SM
Subsidy Application
Grade 12 Parent’s Meeting Room 16 17h30
SMT Meeting
28 | TUESDAY SM
29 | WEDNESDAY | SM
Permanent Registers
Division Sport/Culture Houses
30 | THURSDAY SM
Delivery 1 IEB
31 | FRIDAY SM

Gr 10, 11 & 12 Cake Sale(Register Teachers) & Casual
Day Rs§
Stafft Meeting 12h00




FEBRUARY

1

SATURDAY

National Conference -~ Birchwood Conference Centre
ACC. CAT. ENG. GEO. LO. LS. Math Lit
International Archery Skype

SUNDAY

MONDAY

SM

15t Test Series Starts

SMT Meeting

General school policy copies to all students
2020 Contracts and Code of Conduct to Learners
Mission & Vision Statement to Learners

PREP File Check

TUESDAY

SM
Test Series

WEDNESDAY

SM
Test Series

THURSDAY

SM
Test Series
REMARK RESULTS RELEASED

FRIDAY

SM
2020/21 Subsidy Application to Circuit

SATURDAY

Regional Conference -~ Birchwood
AFR. BUSS. MATH. PS
Archery 3Di

SUNDAY

MONDAY

SM

Equalisation Fund Application
Test Series

SMT Meeting

11

TUESDAY

SM
Test Series

12

WEDNESDAY

SM
Test Series
LISA MEETING MITCHELL HOUSE 9HOO

13

THURSDAY

SM

Test Series

IEB Gr 12 Registering and IEB annual school information
sheet due

14

FRIDAY

SM

15t Test Series Ends

Gr 11 8 12 Casual Day R5

Valentine’s Day V-Ball 18:00

IEB Gr 12 Registering

Staft Meeting 12h00

F/Phase Dress Up Day R5

ENTABENI Conservation presentation




15 | SATURDAY NSC First Entry Return
Jnr Debate to Polokwane
16 | SUNDAY
17 | MONDAY SM
HOD Book Check Starts
High School Prefects Applications Out
18 | TUESDAY SM
Policy Review FLOWERS/GIFT POLICY
19 | WEDNESDAY | SM
20 | THURSDAY SM
LSDA Debate workshop hosting 14h30-16h30 Room 16
86/2019 Return to IEB
21 | FRIDAY SM
Stafft Meeting 12h00
22 | SATURDAY
23 | SUNDAY
24 | MONDAY SM
Debate Team to PEPPS Polokwane
SMT Meeting
25 | TUESDAY SM
Athletics Trials
Finance Committee Meeting
26 | WEDNESDAY | SM
SGB Meeting 16h30
Athletics Trials
HOD Book Check Ends
27 | THURSDAY SM
UMALUSI Accreditation Forum East Rand
Due date Grade 6 Core Skills Applications
Athletics Trials
28 | FRIDAY SM
Stafft Meeting
Policy Review = CODE OF CONDUCT FOR PARENTS
29 | SATURDAY Debate Mokopane English Combined School
MARCH
1 SUNDAY
2 MONDAY SM
Foreigner Student Permit Check
Start 2" Test Series
3 TUESDAY SM
Foreigner Student Permit Check
Test Series
4 WEDNESDAY | SM
Test Series
Governance Workshop Mitchell House
Kruger Park Netball Trials




THURSDAY

SM
Test Series
INTER HOUSE ATHLETICS PIET POT

FRIDAY

SM

Foundation Phase Cake Sale

Test Series

Gr 10-12 Tall Tree Workshop
Health & Safety Request to Maggie
Review Sports Policy June

SATURDAY

Entabeni Archery

SUNDAY

C-AC B |

MONDAY

SM
Test Series
Review Accommodations Policy

10

TUESDAY

SM
Test Series
Cluster Meeting PEPPS

11

WEDNESDAY

SM
Test Series

12

THURSDAY

SM

Test

Delivery 2 IEB

Ol1d Mutual Math Olympiad

13

FRIDAY

SM
Tests

Review Code of Conduct for Learners’ Policy - Done 24/1

14

SATURDAY

Archery Ellisras High School
Netball Krugerpark Primary
Snr Debate Eagles Nest

15

SUNDAY

16

MONDAY

SM
All Marks In

17

TUESDAY

SM

SMT Meeting

Schedules to Principal

Primary School Excursion Jubaweni

i8

WEDNESDAY

SM

Reports

Primary School Excursion Jubaweni
H/School netball trials Thabazimbi

19

THURSDAY

SM

Primary School Excursion Jubaweni
Profile Update

Outstanding School Fee Check

Prefect Social Event 12h00 -~ ?

Tuck Shop Health & Safety Certificate
F/Phase Athletics Day

Last day of school F/Phase

2" Round Math Olympiad Registrations due

20

FRIDAY

SM

Outstanding School Fees - Fetch Reports from Tannie

Hettie + letter

Absent Learners - Reports to Helena
END OF SCHOOL




21 | SATURDAY HUMAN RIGHTS DAY

22 | SUNDAY

23 | MONDAY

24 | TUESDAY

25 | WEDNESDAY

26 | THURSDAY

27 | FRIDAY

28 [[[SATURDAY

29 [|SUNDAY

30 [|MONDAY

31 I TUESDAY 50% of Exam Fee Gr 12 IEB due

APRIL

WEDNESDAY

THURSDAY

FRIDAY

SATURDAY Archery Skype

SUNDAY

MONDAY

TUESDAY

WEDNESDAY

THURSDAY

O RN AW N|-=

o | FRIDAY

11 | SATURDAY

12 | SUNDAY

13 | MONDAY FAMILY DAY

14 | TUESDAY SCHOOL RE-OPENS
SM
June Exam Time Table FINALISE
Subject Meetings

Pre-Lim Time Table And June Exam Time Table in Green
Book -~ Teachers to Check

F/P Mandela Project Starting ( ends 20 June)

Health & Safety Meeting

Scholar Patrol Duty List

Duty Lists

SOCIAL MEDIA WORKSHOPGR 4-12

15 | WEDNESDAY | SM
Photo Day
Top 5§ Certificates I1zolde

16 | THURSDAY SM
Parent Invites Out Helena
SMS Gr 12 Parent Invite Deidre

17 | FRIDAY SM

Top 5§ Announcements

Staff Meeting 12h00

PROTOCOL FOR TEACHERS - Policy Review







29

FRIDAY

ALL STAFF TRAINING COVID 19
VISIT FROM CIRCUIT MANAGER - INSPECTION

30 | SATURDAY
31 | SUNDAY
JUNE

1 MONDAY

2 TUESDAY INSPECTION HEALTH DEPARTMENT
SUPPORT STAFF TRAINING COVID 19
GRADE 7 & 12 STARTING TODAY

3 WEDNESDAY | PREPARE FOUNDATION PHASE PREMISES
SUBMIT DEVIATION ANNEXURE TO ISASA/DOE

4 THURSDAY I3H45 STAFF MEETING
SUBMIT DEVIATION ANNEXURE B AGAIN

3 FRIDAY STAFF MEETING 1zHoo0
RE-Submit all required docs to DOE and ISASA
NSC Gr 12 INFO Check
Weekly Report to Circuit Office

6 SATURDAY

7 SUNDAY

8 MONDAY GRADES 11,6,3 AND 2z STARTING TODAY
Follow up on report from Health Department

9 TUESDAY Foreign Student Check




10 | WEDNESDAY | Staff Meeting Assembly Block 6h50

11 | THURSDAY Tuckshop re-opening
Fire -Quip Fire Extinguishers Service

12 | FRIDAY Staff Meeting Assembly Block 12h00
Weekly Report to Circuit Office

13 | SATURDAY

14 | SUNDAY

15 | MONDAY GRADES 10 RETURNING TO SCHOOL
All grades copied work Pick - Up for parents @ field

16 | TUESDAY YOUTH DAY

17 | WEDNESDAY | DOE VISIT PROVINCIAL

18 | THURSDAY GRADE RR & R RETURNING TO SCHOOL
ISASA Labour Law Covid 19 Workshop
Weekly Report to Circuit

19 | FRIDAY

20 | SATURDAY

21 | SUNDAY 2" NSC Entry

22 | MONDAY

23 | TUESDAY SGB Meeting 16h30
ISASA Labour Law Covid 19 Workshop Resume

24 | WEDNESDAY | Rocking Future Online Career Expo
Subsidy Submitted Provincial Office

25 | THURSDAY

26 | FRIDAY Reports to Iearners
SCHOOL ENDS 1zhoo

27 | SATURDAY

28 | SUNDAY

29 | MONDAY

30 | TUESDAY

JULY

1 WEDNESDAY

2 THURSDAY

3 FRIDAY

4 SATURDAY

5 SUNDAY

6 MONDAY School Re-Opens
Staft Starting 6h30
Stafft Meeting 13h30 Assembly Block
Grade 1, 4, § returning to school
Grade 8 and 9 returning to school on rotational base

7 TUESDAY Health & Safety Meeting Room 25 1t Break

8 WEDNESDAY

9 THURSDAY

10 | FRIDAY

11 | SATURDAY

12 | SUNDAY

13 | MONDAY

14 | TUESDAY

15 | WEDNESDAY




16 | THURSDAY
High School Prefect Evening
17 | FRIDAY SM
Mandela Day 18 July
20 | MONDAY SM
Bosveld Kunstefees
21 | TUESDAY SM
Bosveld Kunstefees
22 | WEDNESDAY | SM
HOD/Subject Head Book Control Starts
Bosveld Kunstefees
23 | THURSDAY SM
Bosveld Kunstefees
IEB Delivery 4
24 | FRIDAY SM
Lollipop Day
Pajama Day R5 F/Phase
Bosveld Kunstefees
Stafft Meeting
Examination Policy and Procedure Review November
RCL Policy Review November
25 | SATURDAY Archery Waterberg Academy
26 | SUNDAY
27 | MONDAY SM
Quarterly Subsidy Application
SMT Meeting
28 | TUESDAY SM
Core Skills Test Gr 6
29 | WEDNESDAY | SM
30 | THURSDAY SM
LISA meeting Mitchell House
31 | FRIDAY SM
Cake Sale Grade 889
Stafft Meeting
Recruitment & Selection of Educators Policy and
School Employees Code of Conduct Policy Review Nov
AUGUST
1 SATURDAY Archery Provincial Championship PPRus
2 SUNDAY
3 MONDAY SM

10



SMT Meeting

4 TUESDAY SM
5 WEDNESDAY | SM
BUSINESS SIMULATION PEPPS POLOKWANE
6 THURSDAY SM
7 FRIDAY SM
Working Committee Policy Review November
Entrepreneurs Day Policy Review November
8 SATURDAY
9 SUNDAY
10 | MONDAY PUBLIC HOLIDAY
11 | TUESDAY SM
Photo Day
12 | WEDNESDAY | SM
13 | THURSDAY SM
14 | FRIDAY SM
Stafft Meeting
Guidelines Regarding Parent Interviews Policy Review
November
15 | SATURDAY
16 | SUNDAY
17 | MONDAY SM
SMT Meeting
18 | TUESDAY SM
19 | WEDNESDAY | SM
20 | THURSDAY SM
HOD Book Check
21 | FRIDAY SM
Stafft Meeting
Grievance Procedure-Students Policy Review November
22 | SATURDAY Family Fun Day Waterberg Academy - Archery
23 | SUNDAY
24 | MONDAY SM
Primary School Prefect Applications Starts
SMT Meeting
25 | TUESDAY SM
26 | WEDNESDAY | SM
F/Phase Inter School Speech Contest Gr R
27 | THURSDAY SM
Career Expo @ Piet Potgieter High School Gr 11 & 12
28 | FRIDAY SM

Spring Day - Casual Day R5 - Foundation Phase
Stafft Meeting

11



29 | SATURDAY MECS Sport Carnival Day
3D Wildcrete Archery
30 | SUNDAY
31 | MONDAY SM
Gr 9 Subject Choice Parent Meeting 17h30 Room 16
Trophies for 2017 - Collect from Learners
Centre of Hope Yellow Ribbon Day
SMT Meeting
Cut Off Date For Exam Fees
SEPTEMBER
1 TUESDAY SM
Floating Trophies Collect
2 WEDNESDAY | SM
Floating Trophies Collect
3 THURSDAY SM
4 FRIDAY SM
Closing Date P/School Prefect Application
Staff Meeting
MECS Foundation Phase Assessment Tests - New
Applicants 08hoo0 for 2021
Plagiarism/Cheating Policy Review November
5 SATURDAY
6 SUNDAY
7 MONDAY SM
Floating Trophies Collect
SMT Meeting
Exam Starts
8 TUESDAY SM
Exam
9 WEDNESDAY | SM
Exam Starts
NSCIEB LO CATBGr 12
SGB MEETING 16H30
10 | THURSDAY SM
Exam
IEB Delivery §
11 | FRIDAY SM
Exam
Equality and Diversity Policy Review November
Staff Meeting
12 | SATURDAY Archery 3Di
13 | SUNDAY
14 | MONDAY SM
Exam
Re-Registering Info for 2021 -~ Current Learners
Business Chamber Calendar Planning HPP 7h30
15 | TUESDAY SM

12



Exam

16 | WEDNESDAY | SM

Exam

Update Profiles
IEB L/Science P3

17 | THURSDAY SM

F/Phase Heritage Day

MECS Entrepreneurs Day Gr 4 - 7 - 8hoo
Exam

18 | FRIDAY SM

Exam Ends

Data Management & Storage Policy Review November
Policy on the Use of the IT Centre Review November

21 | MONDAY NLR Back
Marks In
22 | TUESDAY Schedules

29 | TUESDAY SCHOOL RE-OPENS
Reports
30 | WEDNESDAY | Reports

OCTOBER

1 THURSDAY
2 FRIDAY

Reports to learners

5 MONDAY

FIRE QUIP - Fire Extinguishers 22 Kiepersol
All UMALUSI Requirements due

NLR back

6 TUESDAY SM

Duty Lists

Scholar Patrol Duty List Mrs. Ameer

Start Afternoon Extra Curriculum Time Table
Health & Safety Meeting Room 25

7 WEDNESDAY | SM
Top 5 Certificates
Subject Meetings




8 THURSDAY SM
Quarterly Subsidy Application
Travelling Bookshop
9 FRIDAY SM
Yearbook Orders - Closing Date
RUKA Fireman Show F/Phase
Top 5 Announcements
Travelling Bookshop
10 | SATURDAY
11 | SUNDAY
12 | MONDAY SM
Last day Grade 12
Gr 12 Snake Walk &8 Lock Ceremony
MECS New Applicants Assessment Tests Gr 4 - 10 8hoo
Announcement P/S Prefects
13 | TUESDAY SM
Gr 12 Block
GR 12 Prize Giving @ Tayob Hall 9hoo
14 | WEDNESDAY | SM
Gr 12 Block
15 | THURSDAY SM
CAT NSC Practical
16 | FRIDAY SM
Primary School Prefect Workshop
Health & Satety Policy Review November
Handbook on the Counselling of Students November
17 | SATURDAY
18 | SUNDAY
19 | MONDAY SM
20 | TUESDAY SM
21 | WEDNESDAY | SM
ENG HL P1
22 | THURSDAY SM
F/Phase RR -~ 3 Excursion
CAT P1
23 | FRIDAY SM
Moderation Policy Review November
Staff Computer Policy Review November
24 | SATURDAY
25 | SUNDAY
26 | MONDAY SM
Yearbook Handout
LS P1
27 | TUESDAY SM
28 | WEDNESDAY | SM
LISA Lunch Celebration
BUSS
29 | THURSDAY SM
Concert Gr RR &R
30 | FRIDAY SM
AFR FAL P1

Excursion & Field Policy Review November

14



Academic Policy Review November

31 | SATURDAY All Gr 12 Marks in
NOVEMBER
1 SUNDAY
2 MONDAY SM
SMT Meeting
MATHLITP1
PHYSICS P1
3 TUESDAY SM
4 WEDNESDAY | SM
SGB MEETING 16H30
ACC1 & 2
5 THURSDAY SM
6 FRIDAY SM
MATH P2
Learner Support Material Policy Review November
Resource Management Policy Review November
7 SATURDAY
8 SUNDAY
9 MONDAY SM
SMT Meeting
10 | TUESDAY SM
GEO P1 & GEO P2
11 | WEDNESDAY @ SM
12 | THURSDAY SM
MATH P2
13 | FRIDAY SM
DIWALI
Library Policy Review November
Tuck shop Policy Review November
14 | SATURDAY
15 | SUNDAY
16 | MONDAY SM
SMT Meeting
MATHLIT P2
CHEMISTRY
17 | TUESDAY SM
18 | WEDNESDAY | SM
Temporary Scholar Patrol for 17/18 Jan. 2018
19 | THURSDAY SM
ENG HL P2

15




20 | FRIDAY SM
21 | SATURDAY
22 | SUNDAY
23 | MONDAY SM
SMT Meeting
LS P2
24 | TUESDAY SM
25 | WEDNESDAY | SM
AFR FAL P2
26 | THURSDAY SM
27 | FRIDAY SM
HOD Policy Reviews
28 | SATURDAY
29 | SUNDAY
30 | MONDAY SM
DECEMBER
1 TUESDAY SM
2 WEDNESDAY | SM
3 THURSDAY
4 FRIDAY
5 SATURDAY NSC Gr 12 Marking Starts
6 SUNDAY
7 MONDAY
JANUARY 2020
1 WEDNESDAY
10 | FRIDAY
13 | MONDAY
14 | TUESDAY
15 | WEDNESDAY
16 | THURSDAY SM
17 | FRIDAY SM

16
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